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	Problem identification (write your problem here)

	

	Solution identification (write down as many different solutions as possible)

	1. 

	Strengths and weaknesses analysis (write down the advantages and disadvantages of each solution here)

	Pro’s
	Con’s

	
	

	
	

	
	

	
	

	
	

	Solution selection (choose one or more solutions)

	

	Implementation plan

(write down the steps you will take to apply your chosen solution – use additional sheets if necessary)

	

	Implementation (keep a separate diary of how you do)

	

	Review (write down how the plan went)
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